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SUMMARY
Highly skilled Professional  and Enthusiastic Recruiter, with over 15+ years of experience within varying environments, ranging from corporate and technical to medical and industrial.   
· Performed high volume recruiting for Extend Health of 500+ Insurance Benefit Advisors, CSR’s, QA Specialists, Team Leaders and Corporate positions.
· Performed high volume recruiting and HR coordination of 30-50 eBay Technical Support Reps for 2-3 training classes per month (over 2000+ hires) in Draper, Utah and Vancouver, BC.
· Handle on average 50-100 open requisitions simultaneously.
· Built strong corporate relationships with clients, managers and team members to effectively gather requirements, present qualified candidates, coordinate and conduct interviews and place strong employees.
· Experienced in Boolean searches, social networking (LinkedIn, Facebook, IPIL, Google searches) and internal database search methods.
· Experienced in MS Office, CATS, MaxHire, Access, SuccessFactors, LinkedIn Recruiter, Taleo, PeopleSoft and various proprietary Applicant Tracking Systems.

EXPERIENCE

Bluehost/Endurance Internal Group
Sr. Corporate Recruiter – May 2013 to Present
· Provide high volume and senior level recruiting for IT and various corporate positions.
· Use LinkedIn Recruiter, job boards, social network and IT groups to locate and attract candidates.
· Manage the full life cycle of recruiting including cold calling candidates, overcoming various objections, negotiating salaries and packages, and managing employee longevity.  
· Conduct manager meetings and management.
· Participate in job fairs, new hire paperwork, and assisted with various HR processes.

Move Networks/EchoStar Advanced Technologies (Contract)
Sr. Corporate Recruiter – March 2012 to November 2012
· Provide senior and executive level recruiting for IT positions.
· Use LinkedIn Recruiter, job boards, social network and IT groups to locate and attract candidates.
· Manage the full life cycle of recruiting including cold calling candidates, overcoming various objections, acceptance of offers, and managing employee longevity.  
· Conduct manager meetings and management.
· Participate in job fairs, employee relations issues, new hire paperwork, and assisted with various HR processes.
· Currently use Taleo and Oracle for Applicant Tracking Systems.

Agency experience with PDS, Inc. and Parallel HR
Sr. Recruiter – May 2011 to March 2012
· Provided senior and executive level recruiting for IT, Sales and HR positions.
· Used Maxhire, LinkedIn Recruiter, job boards, social network and IT groups to locate and attract candidates.
· Managed the full life cycle of recruiting including cold calling candidates, overcoming various objections, acceptance of offers, and managing employee longevity. 
· Conducted face to face client meetings and client management.



[bookmark: _GoBack]Extend Health 
Corporate Recruiter - August 2009 to March 2011 (concurrent) 
· Provided high volume recruiting for IT, insurance, QM and CSR positions. 
· Provided corporate recruiting for executive level positions in Marketing, Management, IT, Compliance, Legal, Licensing, Sales and Administrative.
· Performed screening, interviewing, coordination, and offers.  
· Participated in job fairs, employee relations issues, new hire paperwork, and assisted with various HR processes.  
· Worked with MS Office and SuccessFactors, LinkedIn Recruiter, and Social Networking.

Smith Johnson & Associates
IT Recruiter (Virtual as well as on site) - July 2006 to December 2009
· Provided recruitment services to clients using an array of techniques including networking, referral programs, ATS databases, Internet job postings and searching multiple job boards.  
· Recruited mid, senior and executive professionals for IT positions locally and nationally.  
· Negotiated salaries with candidates, extended job offers, and ensured smooth placements.
· Reviewed and screened candidates for cultural fits and technical skills for various clients.
· Met and exceeded statistical requirements for recruiters.  Received top recruiter honors.
· Recruited in Mainframe, Architecture, JAVA, Apache, Ajax, PL/SQL, C++, C#, ASP.NET, PHP, Oracle, and QA.
· Worked with MS Office, Facebook and an Access DB.

University of Utah
Human Resources Representative / Nurse Recruitment - April 2004 to October 2005
· Provided HR support to over 50 hospital and school of medicine departments via phone, email and visits.  
· Reviewed and screened applications for entry and mid-level healthcare positions.  
· Processed pre-employment background and drug screening checks.  
· Assisted with written warnings, terminations and disciplinary actions.  
· Processed Personnel Action Forms, which included changes to employees’ information, payroll updates, and department distributions and benefits. 
· Used MS Office and PeopleSoft.

Remedy Intelligent Staffing
Lead Staffing Coordinator / Corporate Recruiter - July 1999 to April 2004
· Performed application reviews and interviewing processes for clients including light industrial, administrative, management, engineering, and eBay Customer Support.  
· Recruited for local, national and international accounts.
· Provided virtual and on-site support for eBay in Vancouver, BC, Canada.
· Managed multi-million dollar accounts with eBay, eToys, Levi’s and the Federal Reserve Bank.
· Assessed skills, experience, availability and work style of all applicants.
· Managed hiring, terminations, benefit information and employment law processes.
· Selected inside staff, evaluated performances and provided training and development.
· Investigated, documented and report all W/C and Unemployment claims.
· Serviced clients on site, managed aged billing, worked on RFP's, and received job orders.
· Managed recruiting activities, job fairs, expos and meetings.
· Prepared and processed weekly payroll.
· Participated in sales and marketing promotions.
· Implemented filing, admin, payroll, client, servicing and interviewing processes.
· Worked with MS Office and IntelliStaff.


EDUCATION
Salt Lake Community College
Psychology - Completed one and a half years towards an Associate of Science Degree in Psychology.
*Completion date is 2013 for Associates Degree.  In 2014-transferring to the University of Utah for a Bachelor of Science Degree in Psychology
